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raglul

3rfe : T325/qflen/ 2o25
//

ting, fas-2.2_ ;09;2025

i3ffl   u  u    u  qurfu ¥ fha H5Tus Personal Assistant

t€i`iijiL+7<  (stenograDhen t} fca qti tR qTfi at faimT of-2o25

3TTaiFT ed aPr giife ffifa 23.09.2025 ir 12:00 rd a

dr (FT rfu) ed a 14.io.2025  ¥rm  05:00  rd ai53ffin fan
enaiFT fi ae "R ed ch qTife fafa 17.io.2025 ir 12:00 rd a

dr fi ae gri¥ ed @ 3ffin faia 20.io.2025  ¥rm 05:00 rd a5

ian qth qPr fafa al€ a           th ail

jtE-1.  Eng5 3T`ffi d 3Tife € fs a fflT rfu a rfu 3TTTTTfl rfu3fi qfr
tTTffi  "td  tFri   a  3]Iz5F  i  si5F  qiqTffl  F€rfu  #  aiiTi¥

www.mpfec.gov.f.«  al  uFq-HT]q  T7{  ae  TE I  iT7Tq-tiT]q  q{  aiiTT¥

vi Hrfu qulTch 5T Gndiri EB wi a dr 7]T]T wh I  ark t]T
stit]i£T  iFi]T  dPr  iFTFTat  i  an  a  Gm7T{  t7i  q*  3mia  qTffl  ifl  @

unl
qfa  fan  3Txpch  giiT  erqifl  tliFfarb,  theTife  3Tdr,  3TRe]DT  3Te]tiT  €

qtFiuT (ffi;fry) 3Trfe a ijffi Eff HiiiF iFTTffl IT 3ffl Eff ap
uliricni€\,  ch  chticiiSi  lan  qflen  a  fro  qiten  a  3TTaTFT  tr5T  IT  37iT

fan 3TTaTET ar ± i an Trf €, 3TTi fl di a 3Te]tIT f* tin a,
al  BqRT  aez]   fan   th  qT]tT  dr  i   3TTa   qi  t]tffla  i3HtFT  3TTaiFT   try

3T`alEL ffa q5T a an I



EH fairm !iiT 3FTffi qa qiT ffigiv te qi= enffi a 3fi- 3TTfa
qiF 3TTffi fro iFT t€ a I

tRE "3r
(q5)-fffi qfi @ aufl" ch :-

Name of post Cate8Ory TotalPosts
UR OBC SC ST

Personal Assistant 03 01 01  (PH) 06 11  (1  PH)

Stenographer 01 - - 01 02

ife :-1.    3fiTrd wi etch tlT]tT  3ndiFT ch ffi qi= al B]i]T dr,  erTaiT5 an
uri  fe  th  TtF  qiiT i  a  3rriiFT  ZFT  HtFFT a,  an qri tB  fad 3ffird
trri .Twh HTFT,  ta 3Fqof ch oBc 3Tqi]T sc an is g,  gig stenographer

qi= iS fas erTTth an S tqT ch I

2.  ETha ffi Effi qri fe rfu 5Tth ri 3ffi alit fa qi= @ Fth
gil an, ch TtF qiT iT` ch t} nd 3iiiRcitlrri^iti an I

3.  5Tha qa @ in ¥ qfth a fltFFT € I

-qiFT, -adwT], tlHfha dcr>i^icD^i  erEfflS  an

farfu  TIE  tFT  in,  atT-,  ifeTfha/di5iffi  3]an  an  3ng  th  f7j.8fe
Court    Of   Madhya    Pradesh    Services    (Recrui{men{,    general    conditiorls    Of

services,    conduct,    classification,    control    and    appeal)    Rules,    2017    #
''tiiim-TtF t} 3]=zrm5  25  Ta 27  tB ffi fflo-2,  5, 6  Ta 7`' t} 3]=qiT fir

EI-

qtFT a- -/flq'1^1q'^lrfu
erE thft±1.012025tT5

Personal

9300-34800+
1.    Graduate from any recognized University.

18-40
2.    Shorthand  Examination  in  English  from  a  recognize

ife+ Board  of Shorthand  and  Typewriting  Examination

Assistant 3600/- 80 words per minute. Of3.    01   year  Diploma  in  Computer  Application  from  th
Institution  recognized  by  the  Government  of Madhy
Pradesh

•    ..  rty%`\.`rv~
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Stenographer
5200-20200+

ife+
1900/-

1.    Graduate from any recognized University.
2.    English  Shorthand  exam  passed  with  speed  of 80

W.P.M.  from  Board/Institution  recognized  by  M.P.
Government.

And
3.    Valid  C.P.C.T.   score  card   from   M.P.   Agency  for

Promotion  of Information  Technology (MAP-IT)  or
any other AgencyAnstitution  recognized by the M.P.
Govt.

"Or"

One    year    Diploma    course    passed    in    Compute
Application    from    Institution    recognized    by    M.P.
Government.

18-40
Of

tie  1- wh Bit- iS er=enT fin H5Tz7iF iFT t-ffi 36200-114800 dr vi
t€i`iljiiD< i5T i-qfir 19500-62000 dr I

5qha ffi aHfie/aj5ifl@ erap a erg  th  fJj.gfo cowrf o/A4c7cJkycz
Pradesh€ Servides    (Recruitment,   general   conditions   Of  services,   conduct,
classifiication, control and appeal) Rules, 2017 Ta de a, FTfRE fat ch TIT

qE aFTR a ch fi "Ta erqTTadi al € 5¥ fin wh I

ffi]-ijffi titT @ in ca th :-
1.  \3ii`ticmi],`{ii`t  rfu 3Tan  ife 3Tin rfu)  3fird 3rriH ed #

3ffl fafa dtF ffl dr 3m¥qtF a I
2.   Ftrfu  ¥iTffl,  iTTTTTH  5rmfflT  fa`rm  giiT  di  qfin  fro  c3.07;2015;1;3,

afro   ffro   18.08.2015   a   3]]qiffl   fi   q5TRE¥   fan   ti   3Tfafca
riHrcirtlci  fan vi 3T€ Fi]T TFTT €:-
I.   fl.€.   en.qu.{. /3Tr±.a.)zqu.ffi.I. zdi.di.I. zqu.qu.ffi.  (ctT€.a. zffi.w.)/

fl.Tu.ffi.(3Trf.a. zffi.qu.) qu.dsz qu.€.  Etqif±
11. T.3TTS.th.a.€.  a 3TTffi  u`ici^i€rct"  fan gT q5TFFT ire;tFng¥

i!`dici:all  giv  S:`bl<i:zlTi   €criidi\rii  Eat I

Ill.fl.TH.th./fl.di./fan fan  fa  q5nIt a  TtF fin  tFT 3maiT]T
tlrurcici a FTq ap dr I

- en th:-
3T5qffa qTife, 3T5qffa life Ta 3Tq fke al t} q€wh iii5q t} mist t}
q`ft  3TTaiT5,  3riiFT  Tq  i  3Tqi}  an  ``3T±'`  eT€i  eni:a]uT  tit  tnt  Eha
qtrfu iS  iF fffi  enffi al,  ch fa7  3T5qfin fflrfu  3T97tIT  3TTRT
rfu 3Te]tlT a]q fke al a an t} tliIRE a, ch a mtfT dr I



-RE Ta errfu
tff  fi  3THefi  ffigaFT  t}  fas  aT  atF  qiT  T3  dr,  tl+  i]tF  fs  aE  e]iia  tFT
ll`IRcr)  fl  a I

qng th 3Tq9fi fie TtF a 3Tfha ffi q@;qfa ¥, ffigiv a fca qTF ffi
dr/an I

3.       q* rfu 3TTqefi ffiEfaFT fa qT5T ap dr,  fen a a 3Tfha th ¥,  fan a
TEE tFT iFT 26 iFTTqit 2Ooi  al " wi T¥fflq €3TT a,  rfu fs F€rfu fma
dr  (th di fliT]iH nd) fin,  1961  t} fin,  6 fi ertE fa5tIT iiqT € I

wtt^Icr){UI

(3T)    a ti 3TPe th nd 8Tfro al ffi# te 3Tdr iti qT]T tmTTT,
tFTET  T±  a  Et  TtF  difaiT  in  an  t}  ii€qitlcitli  TTffl  S  TtF  a  3Tfha
di fa 5€ ti ,

(a)     ffro-26.01.2Ooi   a  280  fan  a  qflffl  ffi  th  al  3Tin  th
an   S  ia   mT  i]irmi   EH  ifeT  *   qEqqT  F€Frfu  i3ia   ffltm]tT,
tliagT i =rai fie qTfin 5069/2002  ch chRE Tire ffii5€ Ftrfu
mHT a FFTa t} fTh ffro-07.11.2003 tFT enalq5T a I

at  th  3Txpefi  ffiEffa  t}  fas  aT  t]tF  qiH  T3  dr,  t]T  tTEF  fs  wi  fin
fafin as !iiT qE Ti ffigfa t5 fat € 5q a iqtQT an 5T miuT qT
rfu i ffu TTIT a I

qng  3Tqch  ch  ffigiv  ffro  a  30  ffro  tS  qflffl  i3tFFT  miuT  trF  qnga
ed @ nd qi 3T{end 5tT a ffiIr fin ffl wh I  i3iFFT 30 ffro tfl 3Trfu
fi  rmiuT  q7  qngd  TE¥  ed  ch  =m  +  3Txp8fi  @  ffiEfaFT  rmt5  fca  ch  tB
tin an I
3FT9fi EiiT ed @ enrfu fe flTTei] "tFT ed EFT q* th maiH wh aqT S
fas rfu q5T ch I
at th rfu ffiEffa tB fan qi= Tti dr qfa qE :-
(3T)     tqfan tB fan td HiE 5T Hi=RI € ar i=T a,  fan an 3Te7tIT iitRI

witFiT  gii!T  (an  th  ffeTfa  a)  3Tfang  tife  fin  iiqT  a;  3ife  T7i=  S
far fa- i} Frfu at a ffro t]tF fli=ffl iET a,.

3Tan

(a)      ffro  qi  ua7TT  FTfen  EiiT  tth  TTfafafan  IT  q5ich  ¥  iTTiT  at  3Te]tiT
wh55jffl3TfchtTTmaTTma,          #

4



VZFL  fha efu e]iia t} tim vi 87fa qlf tFT igT a,.
a-   ffro efa tiife dr fin EiiT faia @ 3FT5T IT air tFiiT a,.
ffi-  ch  q]iia  @  rtyIFT  T  3Ter5aT  3Te7tIT  iTi5q  @  BveTT  a  fan  a

qffiiF a,. 3Tan
FT+  ch  €ri,  rd,  q]m,  ffi " iiRI  t}  3m7iT  q{  qurqtlv\T.  a  faiin

lf a 7]€zT at,  ¥TarT 3Te]tIT quiT @ aiitiiT ri qi5m in a;

3TeJIT

(fl)     fan tffl IT iiffl fli5ii giiT IT xp7riir fin 3Te]tIT fan th iqTqTFTq
ETIT ch a T97tF fin TTtIT a;

3Tan

(E)      fan  wl  3Te7tlT  fan  iTffl  the  ch  3TTdr  gT=T  "  fan  xp]Trfu  3Te7qT
arfe ffro giiT 3Te7tTT fan  =eii¢iictt+  a  wi  giiT  3TTffi  qfr  wi
an fan qflen ffl aTffi rfu fi a7iiT # d ffi 3Te7tTT 3Trf fin iTqT
d,.

3Tan

(€)     fan ffi 3T€7T]i]T a S fan 37T7rm a fan amite fin iiqT a I

3hiiTqiF ch vi wlHqrd  :

(1)      qflen3If $ 3Txpefi 5T rfu rfu:  qTalha a I  qflen3ff ¥ rfu fca ch 3Te]qT rfu
qa  di  fca  wh  FIT  t}  3m7ii  t7T  enqch  qi=  t}  wiq  i  fan  qtFTT  di
Fth/3IT¥e]uT  3Te]tIT  qi}en  i  tlrHircici  an  @  t7T5TFT  3Te7tiT  EqT  Hfin  a  e]iiT
di ti 3Tfin thft q* i:itIT ra tFT ch I

(2)    Eqi] rfu ch tiun qT fha ed tFT tr 3Tfin qTffl gen iqTqiian
qha, i5iPl  ,ziiqiciq,  qezT rfu ch dr I

(3)      qf± q*  t!H^i¢qi{ faETTtFT # ut qS i ed a fl 3rriH ffi tFiar a 3Te]qT
sfltFT 3TTatFT tTF ar m]T ent7T €, al th ¥ 3TTj t7i fan aft entT di
3T`rfu HT]iTFT # ffl an,  fas faTth q* aft 3T`rfu/qiITi]iT ©
ra fin ch I

(4)      3Trfe €zm a 3fird wi al ffe7ifu HTFT t]i eTvi tfl  ftili<I€i  ed 3rriiFT
# a, ffitTffca fafa t]q5 trri Tfi i]t qTi a q5iiuT fafa ch al ul 3TeltIT far*
q¥fflq 3rriH ifro fan ch t} thq fi giTFT enqTari ch tifha: ©
q5t fan wh I                            farf
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(5)    qf± q* 5Tin faiFT i sf± It8Tfro IT di5ffi in di qng
± Hnga ffi  5it]T a,  al 3Tqch @ 3ndin qflen t} fan th ffli qi{
qT]iTFT th qT an, ffro qi q* TiITi7ii 3Te]tIT enrfu FTT T@ dr I

(6)     3fi© erTaiFT qi] @ an ed gTTri ts 3fi© trri eTvi @ 3ffi farb
ti  T]Hiq  03  ffro  tFT  flT]q  pi=FT  fa5IT  im  €,  stFFT  3Trfu  *  3Tgiv  an  al

griT ffl wh, stFFT 3Tqfa rfu at ae g7Tft TE¥ ffl an
enqch  fact  €zrm  a  far  fafca  tlHqicifa  nd

I

tri rd fi #
ffi dr an fan rfu TTRI  viliq7I<^i  t}  th  fi  3Tr±  qT

enrfu  flTTTtFT  @  lit  an  fleTT wit  i  mTFT  3TiTTaijt  ri  ri`cti\Gic8   tFt

fan wh I 3TtT: tlf 3Tted

(7)     qft fan enapfi tS fai5€ q*  € 3T5iuT faith gil  wi fi idtqiE/
iq"Tan fi ffi a ere7aT fan qiqTan a fry a g5T a, tfr =H rfu #
fife/iiffi fflirm Ta eniT rfu 3Tqima fro, H5=uT rf iT ffro at
@ GTTffi aTfife: a I qft i* enapff 3ff© rfu tri " erq fan
Tri i ± HtF=uT @ wliicDi<^i fin €, al th ¥ ch q¥ fan th H7FT
di erTqfin t]t5Ta fin q* zFTquT ed ffa q5T fl an 3ife ed qth
tB aTTTTTfl an fi qTTT ai a fffi q5¥ fan rfu I

EL-:-
ap a7fan q5T 3Tfqrfu fa5IT qT ch 3ife/ZTT atFT d} fan di 3T`rfu
ffa  @  qT  an  3ife/IT  5i±  iQ7Tth  5T  a  IT  faihe  3Trfu  tB  fan  3Trf
fa5IT ffl ch :-

(1)      fan  qflen3ff  i  fan  fl  5TtFii  5T  flFefT  mta  fin  a  IT  Ewi  fas  5]qiH
faFT a,.  IT

(2)      gfin (Impersonation)  fa5IT a IT q5maT a,.  IT

(3)    qRT ± qT xp iwh qtor fan a, fan the fin TTtlT a; qT
(4)      ffliT tB fan ch iiT{ TT fas ri fan th 3TTaiFT/5FT5T/37=mim/Ewh i

3Tma iFTTRE fl a qT HiiiF qTffi f* a,. qT

(5)      qflen3fi i rfu qii t} fas q* 3TfRE qT 3T5ffa HTui] 3FT]itIT a;  qT

(6)     qflen iFer i fan .ft 3Tfty ti"i] tFT ch fin a/ed tFT rmH fa5IT a;
FT

(7)     qfleTrefi ti ti-fi in tqfaan/cniqiRT/3rfurfu 3T9]qT fan ©
ha al Tin fin a qT e]T]tmaT a qT fflTife eTfa qgr a qT fan ifl
qTq5T{ EFT giv fa5IT a, IT                        #
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{iHiti`i\ni  fry  ch  tFT  q*  5]TmaiT  Tfi  i tTeIT  gas  qfth  E}  tiieT  i  gngFT
3TTqftr(tff) /erngTTaii# qT q* faiTR ffi ffu th I

(2)  3maefi  q5T  arriiFT  enft  ti  mT  ch HF  fferfRI  gas  q5T grimm  fin
flT]q  ti  iflffl  tliDdtlit\qrq,  a  gq5T a I

qE gFffi ed # qs faTrm 3maefi # an fS qflen te 3rriiFT
3ife  gEqi  fRE  fan  a  flT]q  t5  Tf  tlT]T  a  BEFT  a I  ck  €Ten  I  ffl
3iiiciisi    glticr:ill   #   3i<i`+citii   FT   3Tq   fan   fl   cni<uicl¢zi   qf±   3Txp9fi   EFT

3ndTFT  3Te]tIT  ufle]T  gas  qT  sffltFT  q*  eTiiT  fatrfffa  3Trfu  i  fflT  ap  a  qTa

€ ch Ir wiq fi xp enqian qi q* faim i ed gr Bi± ffl: ffa
rm ch I

(.5.)± dr ltd itch FEdy fflrfu :-
1.     3rriiFT  qT  sF  iqTqTffl,  q05TO  an    aqiTTF  www.mphc.8Ov.in qT  3ffrd

sTTa&T  €,  3rm8fi  ri  i3tFFT  aqtlisc  qiT  ffliF¥  "Recruitment/Result" t}  aET  tT{

fha  tFii]T  dr,  dffl¥fflq  "Click on-Online Application Forms/Admit Cards"
tlT  fha  EFii]T  dr,  fan  EH  `ffi  tFT  3iiiciisi  3rriiFT  stTaeT  dr,  fan
fke ed qT 04 ffa i3T]diH an, ch fS lil+ittli{ ¥ :-

I.       Adverti sement
11.      Registration

Ill.    Application

IV.   Edit Application

Advertisement fas  tTT  faffi  q5t  faEiTFT  t}  q±  fffi  al  €rty  qiF  a,
cic`i<tHq  Registration fatF  qT  ffa  tF¥  an  TT€  `Hiicl7i`€i  tch  ed  q5t,  fas
3]mait  qT  enzTefi  gitT ed  fa5a  rd  thnd  jRT  rty  ±-fa  3TT€.a.  tl{  user-ID
& Password in  wh,  fas  !iiT  Gmagfi  Application fab  ui  ffa  tFT
3]t7i]T erTaffl tri TF iittFi 3Tqift tra try Eiffl:e]T 3Tqds zFt an I  i± tlf
al  eTvi  t}  rfu  3TH9fi  TIf  ch  Preview  EFT  Submit q=T  q{  ffro  tF¥
ffeTffca  gas  tFT  orirm  tFT  flan I  erTaiTtF  qE  Hfffi  tFT  t¥  fai  aTTaH  i
ed aiiT fl TT± i± tT fin ca I qH €, qii= i ae-grit ti fan
Te7tF a q* 3T`rfu tTh id dr I

stFFT rfu TS at a aiiT 3Tquch ife nd 3Te7tIT rfe ffl EB mz7TT d
TfleTT  gas  tFT  g7T5FT  5T  titffi|   firrfRtT  gas  ZFT  gTrm  ed  t}  tTHiq
3Tapefi  3Tqj  erTaH  qiF  EFT  fife  3TTi3t,  fife  q=F  qi  fie  tFi  mTa  tFi  a I
stFFT fife 3TTce qth @ eriTm qian ts wh tina giv TS I

k+.tREBiRE
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3. Gffrd 3TTaiFT tri etch HT]tT  st  ae grii t} fan  Edit Application tB  5tT
¥  TeztF  a  flFqTqia  fl  TT€  a  ffa  q=  3Trfu  FIT  3riH  wi  iTwh  flTFT  ch
qfafen  a  TT±  ¥,  ed  tfriT  fi  gilt  t}  far  tmL dr I  Registration form
QTwh  HTFT  ch  Hrqr`t€tii  tPr q* gliTma ra a I

qrm  faTFT  ri rmTTife  t7g  a  3ife  qfa  3TTqtfr  3ff©  tri  OTvi  i
q* flT]RIT 3TTfl i,  al dr girm t}  Help Desk iFa" iTFg{ (+9i-95i3253384)
q{ wh tF{ wh a I

rfe:-qE  `eifii€tld  ed @  ihliql`fi  ed 3rm:9ff @ an fa5 i]I wh erTafatT qil a
fan ffit7fffa qT]td tlRE 3ife nd al q5taT a I era: dr ed ts usa
3Txpff an rfu @ rfu ed 5¥ a 3ife ch @ qqq wl 5} edtR
a aTTaH qi* ri I rfu q* di ed 5T of q5 an TS dr f$ 3Tapff ch
ds in fan i"T  a I  fflT  is  fan  th  ia¥  q¥  GTTq9ff  tS  rfe . chH
sH5T rfu tTa fiRE tF¥ di enrfu iTma iFT a ut I

us-,tH,,-qth a in
sqha qti ch qTffi 02 an a 3Trffi # an,
1.  3fied tan qflen (loo 3f5) try
2.  3ffi  ¥T\tic}tli  @ fro qiten  (loo  3fq5) I

-rfu tT5T :-

3ttriciiSi  i3rm  qfla]T  Ta  3RE  :!iltid¢sii  @  rfu  qfle7T  ts  rfu-qiF  EiF
fflqitTq  @  add  www.mphc.8Ov.in  qT  st7tTi£T  wh  un,  ffro  fife
3mst ed  Grmefi al HiTFT 5iiT dr I  rfu q7 tFT fife 37Tce ffi a fry 3maefi
al  3mT  3rriiFT  fro  Ta  TTds  ed  q5iTr  dr I  fife3ms=  @  givIT  qflen
fara t}  aiirm  07  fir tr a i3tTai£T an I  rfu t]i]  tli  fan fRE tFT qii]T
3rfuL3TitTHtF  i I  fffi tFT  qTan i ed  qT tirfu  #  GTirfu ii€ #  tFT
EEzffl I

cO^Irl.Ii  Tan tFT tie :-

1.    3fiTrd tian qfla]T i]qdgt i 3TTrfu an Fig 3T`ffi # rfu a 3maT¥
qT                    qqdgt, in Ta er (thPr " at a                   ) iS
v5 qT 3Tfha qflen ffi t7i 3TTrm tfr tlT ch I  fin,  qfle7T tie ae]T qften
tlE  (shift) t}  at  i  sF  -tiiqiciq,  qwh  EiiT  fin  iit]T  fTh  3ffi  dr I#/
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BqRT  wiq  fi  fa5th  qfl  3Txp9fi  q}  q*  3Thia  ed  ffl  3Tffro  iti  dr  vi  Efl
wiq fi 3]`an a FIE 3rmTaiilf ed ifffro: Ties tit fin wh I

qft fa5i3 an a 3fiTaiiT tan qften ffro/qflen ifa/qflen u= (shift)
q}  qf`ma  zFri  qft  3]IT¥qtFt]T  an  a,  al  Effi  qFi]T  i3iffl  fflqTan,  T]tz7  rfu
a 3TTfarfe are www.mphc.gov.in qi qrfu tfl an I

un^ifi.Ii  qth q5T H I a q a, H

3ffrd cafr qflen fi -q§rqq7cH^iq  (M.c.Q. Type) FT¥T   ® an I  zT5 qflen
erfarrm  loo  3jal q@ an,  ftw qtfa q¥T Oi  (.vtF) 3itF ZFT dr I  qflan i  loo  H¥T
an Ta qflen @ 3Trfu 90 fife an I

Part Syllabus Language
No. ofQuestions Marks Time

A

(1)  Basic  General  Knowledge  questions English 5 5 90

including MP State Minutes

(2) English Grammar English 25 25

(3) General Computer Knowledge English 20 20

8 (4)Questions        related        to        English English 50 50

Shorthand

Total loo loo

ati.:-HT7ia q¥T  Siam 7]itz]TT * an I
2.         fen   3TTaFri   tB   ifeT   i   1tctil.lull   <i:alit.in,.,in   fa`TTTT,   HFTiiha   iq"   3Pr¥

3]farfu   i€,   .]iiH  qiq5ii  giiT  di   qj.it+1cil<+1   aTTFT  rf  TtF   i.
-29~06/2019-en-Ill  ffro-io.082022   Ti   qTffi   ffi   iqit]itTtT   EiiT
fffi  3Ttha  3FO-273/2021   (farm  gri  fro  qotProTHotho  Ta  3Tq)  i  rfu
fife  ffro  1 1.02.2021  tFT TTTffl  qQ]TthTtr fa5IT wh I

(entI)  - Tan fa en]¥qi7J  wliiq7iRqi  :-

(1)#ELwidrerTrfuanELTrdfatqchha=nISffroqFT¥qchT=fiTTrfung
fan wh I

(2)         fiiETfffa fara I tlT]q tR qiten Eie q{ Eqffro i an tR 3FT9fi @ enrfu
ffa a rm aie]T fan th fte7fa i Tf± qften di fir fan 3FT ua i
IT fan 3Tiq fir an a, al th qitaTT ti @ 3T5Fia iti fl an I

%wi-
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(3)          3Txpch  tFT  ql¢ilii}cb   <itl<*:al+  3Te]tIT/Gfr  tra  tfi€  sHtFT  fin  qflar
wi i fca FTa ch a an t} aT= 3Tqq2ff tfl qEEIT tfl Ef± an qi a wi
qflen i ae fin wh I  EiT$ 3Tfaiha,  qi}en ts an th 3Fq9fi tft tTEi]TT
gr tft ffl an ,

(4)        qflemefi  qflen ffi a qEa qflar fa  a  qii5T T3 ffro  ail  rd
Tflen c.c.T.v. a" @ finTri} S an giv  Rcr,irGTqil  @ un I

(5)          qiten tFer i 3Tqj qffl fa5th rfu 5TtFii @ Hfun wh wi 3TeTaT 37H ff
Qft  Sc}cr*Tricn/wh  5tTtFiuT  wi/qri  ere7tIT  Gffl  5*  ap  wh,  ch
@e7tF  i;  Efen  a  thg  a,  wi/€ITffa  ed  q{  ifrfu  3TTq9fi  @
3T`alin ch at5iiT iE fa5IT ffl ch I

(6)        qiteTrfan  al  rfu  t]i  a  ffi  enft  frm  EFT  t]ii]i]  tFrm  3Tfin  dr,
fffi  q5T  qTa]  id  ed  ere]qT  fan  fl  qif5iT  @  3i]¥iitlri@+di  ed  q¥
ijRE 3TH9ff @ enrfu ffa @ " an I

(7)          iTEFtT  5rFT/3T5fin  qit]T  a  wh  a  fflfha  FFTa  i  3TeiiTT  enq9fi  giiT
TTaiT  uiiichi€i   fca  ch  qi  ed  iQ]Tfl  5T7  a  IT  i2]iii¥Dc   <il+rfu  tB  fat

giffl   utii¢+ici{+   F€Hrfu  giiT  3TTffi  @  ch  ffldi  HT]H  iTdi  rfu3If  a
ffi fa5IT ffl ch I

<fl,^ifi.-I  Fan tFT qfin :-

3fiTma 5rm qflen S fas TTa HFfi a qirfu 3TTed i3iffl, fas 3maT¥ qiT
qfl8]itFF  tr  fin  i]ilT  3TTffi  €,  i3iffl  utilt+iciti  F€rfu  Efl  a€  qt
3fi© © qften t6 GTwi =H iFi]T t} Her rfu fa5a an fs rfu
q* 3Txp9fi qirfu q-§raq,cH^iq  Hffi t} and ed " fan i3ii]T ti fflg a
3TTqfa  then   fflEt]T  a,   al  t]E  i3tFFT  qui]T  qtFT¥F]   a   Hia   (07)   fan  EB   ?fliT{

a,Iqlciq^H  fl7]q  (rm:  io:OO  rd  ia  enTT  05:00  rd  tTEF)  ftrfha  ifaiFT  (raen),
H3iNifitF e]tFT,  si qit]ii]q 7T€rfu, i]it]g¥ tB FFT a tiRE ed Ir,  i3ia
qiqiffl  q€qrfu,  i]qdg¥  tfl  3TTqff  entgT  (Receipt section)  i  dTfin  ffl  a
3Te]qT  rfe  tB  FitzFT  a  fft7iffa  5m5TT  a  ]iTT,  3rriiFT  fro  tr  rfu  Thicr>i<i
e]iq5{ try ch ± Eat  (ffro T7i 3TmaTffa ar55i 3Txp9ff 3TTqfa 57iF i75ii]T
TTgi]T  a)  qfr  ed  gi{T  gqTe]ffa  a  titqiiin  5TqThfr  qfca  3]FT¥t]tF  5q  a  fflTdr I                  #`

in



fffi 3Trfu i mTIT 3ii`iled¢jT qir fain ed t} qHid 3ffl 3TTed sffiT
th  fee  tFTTan,  fas  3mait  qt  Tap  tFt  qi}en  tFT  qiin  tffi  fa5tTT
ch I  fftltRI  3Trfu  di  qHiq  mTFT  3TTqian/erTari  qT  q*  fafflT  i  End
5T  Ei± ice  t5i fan ch,  iTa  a  ffro  i5itF fa`rm  giiT fa5IT iiqT a I
Eth  qtFiT  fPrrfu  mi5TT  i  IiH  i  an  ffi  3T9]tiT ch  ¢{tlia\n`i-  ti  faffl  qitFT
an an 3iluit;citiT  al th  +<rfiGic8  tF¥ fin wh I  qi±  !i<fllitici  3TTed ed qi
*  3TTqifa giTFT iti  an  i  al  Frfu  3TTed ed al a  3ffl  FTri  gT7rfu fin wh I

i3rm  qflc]T  tFT qfin  enqefi  t} FTtan t}  ife  t}  3maii t7i qimaT  wh,
fan  qiatF  an  #  ife  fi  1:io rfu  t]i=  t5  fas  diTi]iT   io  3Txp9fi,  fan
tF€-3ife 3t5 t} flTrm of5 ri nd enft Grmefi eft  tlrHrTcici  an,  eta a di
th  1:1o  a a  erfha  a ut S  iQIT  rna  ed  qTa
erTqfffi al ofan  ¥fitid`csii  # tfro qfleIT tB fan qtFF tffi ffu ch

qflen  i  fliT]Tq  al  Ta  3]ap ffro al t} 3T`ffi q} 5o qiin,
iFTTfa  Ta uiuiiit  al  t}  3T`alan  ch 40  Ffin qFT

3ftF  mH  tF=i]T  3TTtTFTtF  € I   +::±i5\i¥Ii   qflar  ¢15liili   FIT  an  a HTTfro  al
3ffl qfin t} flTTq faiTR i ffi fin rfu I

I,I ti  qttllawl:-

3tan  ¥rltlc}tli  #  tiro  qiten  te HT5F  gp  3T`ffi a  ffi€Tfffa  ffro  fiqF
3riiFT  v7  F  Twh  Th  wh I  =T  3ndiFT  qri  q  Qqulawl`i.  EFT  qfle]DT  fin
wh tTqT fir enalan a ± faiTTqiT fi EEafca rd t5 3T55q Ta qTa
iFTTan,  vi  3TqT]  5T di  enrfu ii¢  tit  fl  un I  tTT]  I  3iTTT3T  qTa  TTa
3T.alan # qFIT sin iTit]it]tT a aTwh€ qiT Hrfu a an I

3TTaiH  qi],   flqitT   ¢`{rtlia`riT   a   <Tcl!+.iiibici   toi<ii!+la<iT   qt  2   Tffi  ffi   t¢i<ili2idi

tS "er, 3ITit trm rfu fas t$ 5t]¥ HE 5TT a ffro tii{ rfu-tr=
in ffl t5T 3,  sH tii= tFT ]i7T 3ffed ed ire fin qi]T erTa¥qi75 dr I
qE 3rriiFT q= 3T`ffi a Tflen ha giiT fjt7tRa ch Trf fan aq5 giv wh I
3TTfa  q5T  m5TT  i3iffl  iqTqii]tT  F€nd  @  aiiTT¥  vi  3Tqds  fa5IT  rfu I
rfu qa Tan 3TIrTiT gT¥T frm @ TT± ffiia a5 ama¥qtF 5TT a '~
TfeTiFT (Th),  H¥iitlriq7 vtFT, Ei iqitmaq q03TO qqagr`  iS ]FT a ijRE
ed  5T,  i3F  ffltlTan  FtHrfu,  qTiPlg¥  qft  en]5  ¥maT  (Receipt Section)  S
ctirqTil]ci  5TT a ere7i]T ds tie ere7i]T rfu FTEZFT a qTTT 5=FTT dr I  fRE
fafa t} TTHiiT mTFT fflTari ch ffa 7mT wh a7a
fin iii]T a|  eneT a  arriH  p=

a fadr RE fir E"
tr  3m]Hi75  q<fll6ui  mta  i  an  rfu  i=m  ¥
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enapff @ fflTqiin Hit: a ffa Th an I  stFFT wit E mTFT erTqTaiilf qi
faim ia fin rfu cife 8¥ Tide tFt fan wh I
3TraH   T]=   t}   HTer   SaTfha   3Tin   a   tiffi    Qwhiaul    ffi   fin   ffli]T
3TfaL3mr¥qtF €,  qfa fan 3maefi tS tina flT]RI ± st7tTi£T € Ta qi; 3Tqi
aTTaiFT t}  flTeT ffi ±  (.mitt 3Te]tlT jt€  .ft  TZF  ±)  in  TS
tFTaT € ch ed 3rm* tffi fin rfu, ti Gmaefi tri qT* fan ch wiq i
fan aft 5]iFii tFT 3T`rfu tan T3 dr tTe]T ri<rflqc8 q5i fin wh I--,`ir,

- 3fan €rit4dqi tfr rfu Tin
3ffi  €T\tldtlri  @ rfu qfte7T  loo  3jri @ an I  qflen fl fafa I tie @
qFi]T TQ]tF a sF qiqian qtrfu # aqng qT Frfu ch an I

- Ofan ¥fitldqi @ rfu Tin 5T tfa-
3ffi  ¥titld`cfii  di  fro  qfla]T,  i3i5a  fflqiffl  FErfu,  i]qdgT  qite  a

{tF  a  3TfatF  qifan  i  3Te]qT  qqdg¥  i  ffeTFT  fan  aeTfro
dem fi 3TTalftr # tFT ffi a I qflen fan/tie/qith t} rfu i fan 9fl
enqefi al jt$ 3TTqffa tFTi tFT 3Tfin TS dr ti EH wiq i ITTFT 3T`EiaEifi
ch tifha: ± tFT fan rfu I qflen # fan rty qfle]T fa # uliicr,i{^i
i3iF qiqiffl qtrfu tfl aqiTTF qT 3TfuiFT a Fit2]TT a Hrfu;qpe #ail

Stan ¢!fitid<sii @ ire uin iFT `iiotisr,.i -

Subject Marks Time

Shorthand Dictation (English)
100

Dictation 5 minutes +
typing on computer in 25

400 words (Approx.) Minutes

rfe :--(1)   enffi ch 5 fife i t]iii]iT 400 wh t5T an ferfu fan rfu, fas

3T5aen (Transcriptioni   te 25 fife ffl HFq fin ch I ferfu ti 3T5aH
tch t5nIt i €Ttr tFmaT wh I

(2)   ferfu t} tF qE gr ed t6 far fas mft 3T`ffi ch ferfu a
3RTTH ca q ffltE  ut  i i@  €,  7ife  f±  fin wh,  atF¥ffliT iF
f± fin ch, iF f± ti an I qHiq 3Tap9fi al 3TTqffa ed tFT

%„
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3Tfin  ia  dr,  fan  3TH9fi  tB  EiiT  3iiici¥qcn  in  ed  qT  qflen  fi  q"T
sffli] tFri # Erin fi ed qfl8]T qtFT a  rit±nir}ici ZFT fin ch I

(3)    3tan  €tiuc}`±£ii  #  rfu  qfle]T  i  f±  tie  End  te  iha-gqi  TeTqi  a
Ii=iT Efl un I Bqha life-gaj fi f± Long Hand ti fan an qT rd
3itF at ffl ch I

t4j    ¢ctl{5rttiq,i3fi tF igiv i Fas ae  tTTffl ¥T¥, th d±,  ¥i¥ tEF ul,
fa" fas # d±, 3Tfha ch a rd t} rfu i de rd fca ch qT q 3]H
an dt)  qT  1;2  (0.50)  3fq7 tFiET rfu I  i5tdT gRed is Tgiv iS
HFq aft fan 3Tu:9ff @ 50 a rfe ar qT€ wh €, al ed qu tool 3t5
qiFT fan an I

(5)    3T`RE ch fewh t}  3T5atIT t}  fan  q5TF,  tfl-as  (Key Board)  rfu
qEiT  fa5IT  rfu I  3ma9fi  al  eni]T  #-ae  (Key Board) ch  #  3TTTfa  |S
anl

(TqnH): -3ffin  vRuiiH  :-

\5cTi`<:±,lttlcni.3#   ts   gil   t}   q¥fflq   ffii]   HETZTqJ   I    `{tTtitiiib`<   #   3ffi

titrfu # tfro qften q5T qiin 3maefi giiT fl Trf qiT # qth,  szfFT qi= te
di  a8Tfha/cicni^icn^i  in  d$  3Tqurfu  riufliTTT  ire  t}  3me]iT  qT  fffi  fin
rfu, fan i3i5q -tiiqiciq # a* qT rfu fin rfu I tlTm 3jq7 # # Erin
# 3Tfha i3H ti enqeff ri Fth fl an I

de-1. fin qil a Tth a qT ife i 3Tfbe 3]t5 ffi qT Off Fth 3]]tlii a ed
alit  qp  fi  {enT  mtFT  dri  a  3Tqu9fi  fas  giiT  an  qti  te  qth  a
an,  sTi75T  qqT  qTt5iq#  @  ife  t}  3me]ii  qt  ha  TtF  qi=  fi  a  fa5"
whTI

2.  ien fi enqefi tFT " fliffi fan ul a a wi ffigfa ZFT q* 3Tfin a+
atF  mH  ia  dr,  i]q  azF  fa7  ffigaFT  Frfen  a5T  en  rfu  ed  t}  q¥fflq
iffi # 3m¥qtF an ri, qI HTmaTT ffi a i5rm fa; 3ma9fi ch i ffigfa
a fan di qfflir a EqIr a I

3.  trfu  qflan  3Te]qT  3tfin  qiin  qrfu  at  tB  ffli=  fl  ire  q*  tFTRE¥
ae;faiRE  d±  IT  3Tq  at  HTHT]  €zrm  i  3TT@  €  al  i3iPl  fflqii]tT  tFT
aqi qiin al gTTri tFT 3Tfin RT € I

:::,::.=f:-
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4.  3ffrd ian qflen rty 3tan €riuc}<£ii # tfro qflan a HTqiH i * S
fas   TTa   xpan  3fq5/fflifro  ale  wh  ti  HTapT  #   qng   3TTfa  3Te]tIT
3T`rfu iflffl iti fa5a an 3ife itrfiqc8 q5t fca un I

5.  3fiTrd lan qflar giv 3RE ¥ritic}un an fro qflen * 3i5# 5Pr gi: wi
qT  \3ctl`{:±,lttlcni  ti  :±,iiqulcni  tB  tr  q*  i]TffliT  Tfl  i I  3TFT:  EH  faiFT  i  mH
aT`Eian/erTaii#  qT  jt±  cpitfcli€l  Tfi  tit  rm  maT  ae  faFT  q*  zFTquT
qiTTT  itti^iqc8  tFi  fin i]TTTT I

w I " I q, ck at :-
3ffi qfin Hen Hrfu an t} qitr qth(ch) i tifffi 5T tiT]RI enffi
i;  HTtfro;wh  ed  tB  qitzFT  ia  i3i5F   -cii¢+iciti   qtFrfu  tfl  arfe  q¥
Frfu fa5a rfu,  fas far anapfi ri 3TtTTT  <rui<*€iti  3FqitF tr qTnd ed
qrm dr I

PeLrfu Hfl (Waiting List) :-

qtaiF tli= @ TheTT gil (waiting List) 3Tftr qiin Fife an @ ffro a
qoro  enHT  HiT]ffl  HenHT  fa`IT  i-  t}  qfha  3FO  F6-07/2012/TtF(1),
ain, fas-14, ed, 2016 t} 3T5qiT FTq an I

ffi th:-
(1)     rfu eriaEti # ffigfa rfu 3TiQTrf i5tT a a al # qianen 3Tqfa qi tfl

an, ch fa5 riqHittli< at iFT an I

(2)     rfu erTaiTtF al 3TfaF aiife as a ed a EFT qT fftTtRtT gas 3]iT, ife
al€ a, tFT firfu thq q5iqiiFi fun `ir€ribc;c in q5¥FT dr I

Th ffl ffl

ctird  tan  tr  3ffi  :!iltid<£ii  @  fro  qi}en  *  di¥7a  an  nd
3T`alan al fan eft 5ItFiT tFT qT=T a]iFT tr ia dr I

i3ffl fha qti # iTffi rfu t} an qfa fan gtFiT tS  qutc^icn<ui  TIT whFT
a                 an a,  al RE tidr  ``gEan`` t6 FTRT a trEPl qTqitFT #
ark  tlT  Hrfu  fin  whi  ainI  qi  Frfu  ``giv``  al  enft
enffi t}  fca  rfu Ta qrfu qui]T t}  t5tT  i  flTTETT  whi  "gdr"  tft
ullTici,i€\  5]iTFT  T3  an  tB  3maiT  tTT  5]iTd  3maian  ri  Ti<rflGic8  tFT  fin  rfu I
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i±  fflifro a  a=tT  `Iiirlcr>i`€1:-

3maefi  al  di  qfla]T(di)  #   ¢ctl<5r`flcni/Candidate  Response   #  iFTTRE,

qFi]T t} 3Tfin t} ai5a riuHittli< fffi gas t]T]T ed Fir, 3ffl fflT q®
tFTa # t} qT¥ffltT` i}  03  qiE t]tF 5Ii=iT # an I

qfla]T  S  HBqFT  wit  3rriH-qal   (3ffl  VI  a  Frfu  enalffi  ti  3ffi
€riuc}¢sii  #  tfro  qften  tB  3rriri  al  tgiv)  I  3ffl  un  al  fflT
ien;3ffl qite]T qiin tffi an t} TtF al qT+ ]E tFT fan ch I

EREnill
<rwlt*l< ul 1 t tl

****
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